
 

 

 
OFFICIAL SUBMISSION FORM - WRITTEN WORK 

 
 ------------------- SUBMISSIONS DUE September 24th, 2015 ------------------- 

 
Turn in your completed and signed submission form and optional additional submissions form 
to the English and Literature Department in CB 407 by 11:59 p.m. on September 24.  Please 
note that online submissions are accepted at research.uvu.edu/touchstones. 
 
----------------------------- PERSONAL INFORMATION ----------------------------- 
 
Name: 
__________________________________________________________________ 
 
Phone: 
__________________________________________________________________ 
 
Email: 
__________________________________________________________________ 
 
Current Address: 
__________________________________________________________________ 
 
Note: Your acceptance/rejection notice will be sent to you via email once decisions have been 
made. If you do not have an email address, please include a self-addressed stamped envelope. 
 
Biography: 
__________________________________________________________________ 
 
__________________________________________________________________  
 
__________________________________________________________________  
 
__________________________________________________________________. 
 
Please write 2–4 sentences about yourself. Touchstones may edit for professional content and 
length as it will be appearing in our journal along with your manuscript(s) if you are accepted. 
 
Example: Jane Doe has been published in journals such as Touchstones and Warp and Weave. 
She is currently working toward her bachelor's in creative writing at UVU.  In her spare time 
she makes paper cranes and cooks using only ingredients containing the letter "Q." 



 

 

--------------------------------------- SUBMISSIONS ------------------------------------- 
 

 Title Genre 
(poetry, prose, drama, graphic narrative) 

1   

2   

3   

4   

5   

6   

7   

8   

9   

10   

11   

12   

13   

14   

15   

16   

17   

18   
 
Additional manuscripts may be included by printing off the ‘Additional Submissions Form’ 
sheet and attaching it to your submission.  



 

 

 
 

---------------------------- ADDITIONAL INFORMATION -------------------------- 
 

Touchstones entries are considered both for the My Word! reading night and for a prize awarded 
for the best poetry, prose, and art.  
 
Though Touchstones does not have a maximum word limit for written submissions, manuscripts 
longer than 6,000 words are rarely published. 
 
Touchstones asks that you please do not use a pseudonym. 
 
Initial the space provided if you agree to the following statements: 
 
_____ I understand that my work will receive necessary copy editing. I understand that I will 

have the opportunity to approve the press-ready proof of my work. I understand that if I 
do not make any disapproval known within the specified timeframe, my work will be 
published in the press-ready format sent to me.  

 
Initial the space provided if the following statement is true. This will not disqualify or ensure 
your being accepted. 
 
_____ I am willing to present my work at My Word! (Touchstones release party) if 
 contacted to do so at a later date. 
_____ One (or multiple) of my above manuscripts have been previously submitted or accepted. 
 This includes manuscripts that have undergone extensive revision. 
 
 
---------------------------- COPYRIGHT INFORMATION ---------------------------- 
 
_____ I agree to accept one copy of Touchstones in exchange for one-time publication rights of 
 my manuscript(s) (all rights revert to authors upon publication).  
_____ I understand it is my responsibility to claim my copy of Touchstones once my 
 manuscript(s)  has been published. 
_____ I understand the submission of a manuscript(s) is interpreted as a statement of 
 certification that no part of the manuscript is copyrighted by any other publisher or 
 author and that by submitting my manuscript(s) I agree to Touchstones copyright 
 guidelines. 
_____ I understand it is my responsibility to ensure that my manuscript(s) does not cause any 
 copyright infringements or defamation or to obtain all necessary copyright release 
 permissions for the use of any copyrighted materials in the manuscript(s) prior to  
 submission. 
_____ I agree to hold harmless, indemnify and defend the journal publishers, its employees, 
 contractors and agents from any and all losses, damages, expenses, claims, suits and 
 demands of whatever nature (including legal fees and expenses on a solicitor client 
 basis) resulting from any breach of the above warranties. 



 

 

_____ I agree to have my work digitized and archived in UVU's Digital Repository should my 
 manuscript(s) be selected. 
 
If you have questions about one-time publication rights or general copyright questions contact 
the English Department in LA 114. 
 
If you have questions about digital copyright contact Catherine McIntyre, UVU  Archives & 
Digitization, at (801) 863-8821 or mcintyca@uvu.edu 
 
Other questions? Contact the Touchstones staff at touchstones.journal@gmail.com 
 
 
--------------------------------- AUTHOR CHECKLIST --------------------------------- 
 
All the things on the list below should be submitted with your completed and signed 
submission form and optional additional submissions form in a 8.5 x 11 manila envelope. Please 
do not use binder clips or paper clips to hold your work. 
 

• Printed copy of each manuscript with clear printed title WITHOUT author name. 
Please make sure each manuscript is printed on its own sheet of paper. 

• Electronic copies of manuscripts with title WITH author name in .txt, .rtf, .doc, or 
.docx format. Please make sure the name of each file follows this format: “Manuscript 
Title-Author Name,” and that each manuscript is in its own file.  

• CD with electronic files (Do not use a floppy disk). 
 
 
------------------------------------------------------------------------------------------------- 
 
Sign below to signify that you have read all of the above information and have initialed the 
statements in the copyright section of this form. 
 
Signature:        Date:  
 
 
 
 


